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1. O0ume mo1oKeHus

1.1. Hacrosmee Ilonoxkenne o0 Mepax MO HEIOMYIICHUIO COCTaBICHUS
HEO(pUIMATBHOM OTYETHOCTH M MCHOJB30BAHMUS TMOJJENbHBIX JOKYMEHTOB (lanee -
[Tonoxenune) B MyHUIIMTIAIBHOM Ka3€HHOM JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEXKACHUU
«erckuii can Ne 22 «Pabunymkay» (nanee - YupexaeHue) pa3padoTaHO B COOTBETCTBUU
co crateedr 13.3 DepepanbHOro 3akoHa oT 25 gekabps 2008 1. Ne 273-®3 “O
MPOTUBOICICTBUU KOPPYIILIUM .

1.2. TlonoxeHue periiaMeHTHPYET TMOPSAOK pabdoThl € JOKYMEHTaMH IpHU
COCTaBJICHUHM  O(PUIMANBHOW  OTYETHOCTH, C JIOKYMEHTaMH, IPEJICTABIsEMbIMU
paboOTHUKAMH TIpU TPYIOYyCTpoiicTBe (OO B Mpoliecce BHIMOJIHEHUS UMH JTOKHOCTHBIX
00s3aHHOCTEH),  BBI3BAaBIIMMU  OOOCHOBAaHHbIE COMHEHHMS B  MOJJIUHHOCTH U
JIOCTOBEPHOCTH H3JIOKEHHBIX B HHUX CBEJCHHM, C JOKyMEHTaMH NPEICTaBIseMbIMU
pabOTHUKAMH B IPOLIECCE PeaTU3aIH JACSITEIIbHOCTH Y UpeKACHUS.

1.2. TlonoxxeHnue ycTaHaBIMBAET MPOLEAYPY MOATOTOBKU U HATIPABICHUS 3asiBICHUIM
B IIPABOOXPAHUTEIbHBIE OPTAHbI O COBEPIIIECHHOM MPECTYIICHUH.

1.3. Hacrosimee Ilonoskenue o0s3aTenbHO 71 MPUMEHEHHS BCEMH paOOTHHKAMU
VYupexnenus, HaxoAsUMecs B TPYAOBbIX OTHOLLIEHHSIX, BHE 3aBUCHUMOCTH OT 3aHUMAaeMOu
JOJIKHOCTHU Y BBITIOJIHAEMBIX (QYHKIIUH.

1.5. Hacrosmee IlonoxkeHue BCTymaer B CHITy C MOMEHTa €ro yTBEPKICHHS U
NENUCTBYET 0 IPUHATHS HOBOTO.

2. OcHOBHBIE IOHATHSA U TEPMUHBI

2.1. IoKyMeHT — MaTepHaIbHBI HOCUTENh ¢ 3a(pUKCHPOBAHHOW HAa HEM B JIFOOOM
dbopme nHpOpMaIel B BUAC TEKCTa, 3BYKO3AIUCH, U300paKeHUs U (MJIK) UX COUYETaHMS,
KOTOPBIN UMEET PEKBU3UTHI, TTO3BOJISIONINE €T0 UACHTH(PUIIUPOBATh, U TIPEIHA3HAYCH JIJIs
nepeadyd BO BPEMEHH M B IMPOCTPAHCTBE B IENSAX OOIIECTBEHHOTO HCIIONB30BAHUSA U
XpaHEHUSI.

2.2. OpunuaJbHbIA JOKYMEHT — MUCHbMEHHBINM aKT, BHITIOJHEHHBIN Ha OyMakHOM
HOCHTEIE, YIOCTOBEPSIIONMN KOHKpETHbIE (AaKThl W COOBITHUS, KOTOPHIC BIEKYT 3a
MCITIOJIB3YIOMINX €TO JIUI ONpeesIeHHbIe mocaeACTBUS. OPUIuanbHbId JOKYMEHT JOJIKEH
coJlepKaTh YCTAHOBJICHHBIC PEKBU3UTHI.

2.3. Dx3eMmiasip — o00pazery TUPAKUPOBAHHOTO JIOKYMEHTA, WJICHTUIHBINA
OpHUTHHAITY.

2.4. CtaTHCTHYECKAS] OTYETHOCTh — CHUCTEMa KOJUYECTBCHHBIX M KaueCTBEHHBIX
MoKasareliel, XapaKTepU3UPUYIONUX pab0Ty YUPEKIACHUS 3a OTPEICICHHBINA CPOK.

2.5. Buabl npuMeHsieM O OTYEeTHOCTH:



- TOCYJAPCTBEHHAs1 U BeJOMCTBEHHAsl OTYETHOCTh - OTUYETHOCTb, COCTABIIsIEMAast
Ha OCHOBE VYTBEPXKACHHBIX YHUPUIMPOBAHHBIX (GOPM U B  COOTBETCTBUM C
YTBEPKJIECHHBIMA HOPMATUBHBIMU JOKYMEHTAMHU,

- BHYTPEHHSI1 OTYETHOCThb - pa3pabOTaHHBIE U YTBEPXKIACHHBIE JTUPEKTOPOM
Yupexnenuss Onanku. OOS3aTeNbHBIMM ~ PEKBU3UTAMH JTHX OTYETOB  SIBJISIFOTCS:
HAaUMEHOBaHWE OpraHU3allM{, Ha3BaHWE BHJIAa JOKYMEHTa, JaTa M HOMEp JIOKYMEHTa,
MECTO COCTaBJIEHUS, 3aroJIOBOK MOTTEKCTY, MOANKUCH, TpU( yTBEPKIEHUS (HAa OTYETaX)
WJTU PE30JTIOLUS TUPEKTOpa YpexkAeHUs (Ha CIPpaBKe OTYETHOTO XapaKTepa).

2.6. Ilox HenelcTBUTENBHBIMU TOKYMEHTAMHU CJIEAYET MOHUMATh:

2.6.1. TloaHOCTBIO W3rOTOBJICHHBIE (PUKTUBHBIE JOYKMEHTHI WU TOJJIMHHBIC
JIOKYMEHTBI, B KOTOPbIE BHECEHbl U3MEHEHUSI MYTEeM MOJAYHUCTOK, JOMHCOK, UCTIPABICHUS
WIM YHUYTOXXCHUSI YaCTU TEKCTA, BHECEHUS B HUX JOMOJHUTEIBbHBIX JIAHHBIX,
MIPOCTABJICHUS OTTUCKA TOJIJICILHOTO IITaMIIa WM TIeYaTH | T.1I.

2.6.2. ®axkTUYECKH SBISIONIUECS TMOJJIUHHBIMU, HO COJIepXKalllue CBEJCHUS, HE
COOTBETCTBYIOIIHE JAEHCTBUTEIHHOCTH. OHU COXPAHSAIOT BHEIITHUE NMPU3HAKU U PEKBU3UTHI
HaJUICKAIINX JOKYMEHTOB (M3TOTaBJIMBAIOTCS Ha OQUIMAIBHOM OJIaHKe, COJIepxkKaT
HAMMEHOBAHUE JIOKHOCTEH W (aMUJIMU JIUI], YIOJHOMOYCHHBIX WX TOJAMHUCKHIBATD),
OJIHAKO BHECEHHbIE B HHUX CBEICHHUS (TEKCT, UMU(POBBIC JaHHBIC) SBISIOTCS
chanbcuGuIpOBaHHBIMH.

2.6.3. BplmaHHble C HapylleHHEM YCTaHOBJIEHHOT'O IOpsJKa, T.e. B pe3yJbTare
37I0yHOTPeOICHUS TOHKHOCTHBIM JIMIIOM CJIYKEOHBIM TOJIOKEHUEM HIIM COBEPIICHHUS UM
XaJaTHBIX JEWCTBHUM IIPU BbIJAY€ 3TOTO TOKYMEHTA.

2.7. Hcrnonp3oBaHWE HEICUCTBUTEIBHBIX JIOKYMEHTOB 3aKJIIOYaeTCI B HUX
MPEJCTABICHUA B KAaue€CTBE OCHOBAaHMHU Il TPYAOYCTPOMCTBA, a TaKXE€ IPOBEACHUSA
T000r0 U3 ACHCTBUM, OTHECCHHBIX K KOMITCTCHITUN YUPEIKICHHUS.

2.8. IlepconanpHble JaHHBIE - HeoOXomumas Il paboTojarens WHPOpMAIUsS B

CBSI3U C YCTAHOBJIEHUEM TPYAOBBIX OTHOIIEHUN U Kacarollasicsi KOHKPETHOTO paOOTHHKA.

3. [lops1ok MPOBEPKH TOKYMEHTOB HA MOAJIUHHOCTb U COCTaABJIeHUs 0PUIHAIBHOI
OTYETHOCTH

3.1. JOmKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a COCTaBJICHUE JTIOKYMEHTOB 1O CBOEMY
HANpaBJICHUIO JIESITEIbHOCTH, BEIET HEMOCPEACTBEHHBIM KOHTPOJIb M PETYISPHO
OCYIIECTBIIAET MPOBEACHHE TIPOBEPOK HA NPEAMET IMOJJIMHHOCTH JIOKYMEHTOB,
oOpasyronuxcsi y paOOTHUKOB YUPEKIEHHUS, HAXOMSIIMUXCS Yy HEro B MPSIMOM
MMOYMHEHNH.

3.2. Ilpu mpoBeneHWH TPOBEPOK YUHTHIBATH, YTO MOJJIUHHOCTH JOKYMEHTOB
YCTAHABIMBACTCS IMYTEM NPOBEPKH PEAIBHOCTA HWMEIOIIHUXCSI B HHUX IOAIHACEN



JOJKHOCTHBIX JMI] U COOTBETCTBHUSI COCTaBJIEHUS JOKYMEHTOB JaTaM OTPaKeHHsI B HHUX
onepauuii, uHpopmalu, GakToB  T.1I.

3.3. [Ipu uTeHHH TOKYMEHTOB, MTOCJI€ YCTAHOBJIEHUS UX MOJJIMHHOCTH, HEOOXOAUMO
MPOBEPATHh JIOKYMEHThl MO CYIIECTBY, TO €CTh C TOYKH 3PEHHUS JOCTOBEPHOCTH,
3aKOHHOCTU OTPAXEHHBIX B HUX XO3SIIICTBEHHBIX ONepauuii, uHpopmanuu, pakrax u T. .

3.4. JlocToBepHOCTh onepaiuii, 3a@UKCUPOBAHHBIX B JOKYMEHTaX, MPOBEPSETCS
U3YYEHUEM ATHX U B3aMMOCBS3aHHBIX C HUMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIUX
JOJKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HAType U T.1I.

3.5. 3aKOHHOCTh OTpPaXEHHBIX B JOKYMEHTaX OMNEpallil yCTaHABIMBAETCS IMyTEM
IPOBEPKH X COOTBETCTBHS ICUCTBYIOIIEMY 3aKOHOJATEIbCTRY.

3.6. Ilpu BbiABIeHMHM (DAKTOB UCIOJIB30BAaHUS MOJJCIbHBIX JOKYMEHTOB
HEOOXOJIMMO HEe3aMeJIUTENbHO MPOUH(POPMHUPOBATH TUPEKTOPA YUPEKICHUS, a TakkKe
OPUHITH COOTBETCTBYIOIIME MEphl IO HEAOMYIIEHUIO COCTaBICHUS HEODUIIMATbHOM
OTYETHOCTH U UCIIOJIH30BAHUS MOAACIbHBIX IOKYMEHTOB.

4. JleiicTBus1 pA0OTHMKOB NPY BO3HUKHOBEHUHM COMHEHH B MOIJIMHHOCTH
NpeACTABJEHHBIX JOKYMEHTOB

41, B cny4ae BO3HUKHOBEHHUS OOOCHOBAaHHBIX COMHEHHMM B TMOJJIMHHOCTHU
NpPE/ICTaBIEHHBIX  JIOKYMEHTOB  ([IMIUIOMOB, yJIOCTOBEpEHMI, cepTU(]PHUKATOB) U
JIOCTOBEPHOCTH  CojiepKalieiics B HUX UHGOpMAIMU pabOTHUKU  YUPEKICHUS,
OCYIIECTBIISIIOIIME HETMOCPEACTBEHHYI0 00pabOTKYy W YYeT KOPPECHOHIEHUUHU 00
IIPABOBYIO 3KCIEPTHU3Y, 00513aHbI MPEINPUHUMATL MEPHI, HAIIPABJIICHHHbIE HA YCTPaHEHHUE
BOZHHMKIIMX COMHEHUW U HA MOJYYEHUE AOTMOIHUTEIbHBIX CBEJICHHIA.

4.2. Tlpy BO3HMKHOBEHHUU y PaOOTHUKA YUPEKIACHUS COMHEHUH B TOJJIMHHOCTH
JIOKyMEHTa, OH 0053aH He3aMeJIUTEIHbHO COOOINTh (B BUJIE CITYXKEOHOH (IOKIaIHON)
3amucKu) 00 3TOM JHUPEKTOPY YUPEKICHUS IS TPHUHATHS JadbHEHIIEero pemieHus ¢
[EJNbI0 TMPOBEPKHM TOJJIMHHOCTH TMOCTYNHMBIIMX JOKYMEHTOB OT pPAaOOTHUKA TIpH
TPYAOYCTPOMCTBE.

4.3. PaboOTHUK, OTBETCTBEHHBIH 3a MPOBEPKY TNOJJIUHHOCTA JTOKYMEHTOB TMpHU
TPYJOYCTPOMCTBE, CHUMAET KOMUU C TMPEJOCTABICHHBIX JIOKYMEHTOB (auriaoma o0
00pa30BaHMU Y UHBIX JJOKYMEHTOB) U MPOBOJIUT NMEPBUYHBINA BU3yaJIbHBIN aHATH3.

44. Csenenuss o0 oOpa3oBaHWM PAOOTHWKA TPUPABHUBAIOTCS K IMEPCOHAIBHBIM
naHHbIM. CornacHo 1. 3 cT. 86 TK PO (ananornynas HopMa COJAEPKUTCS Takxke B Mil. 1 1.2
cT. 10 ®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152-®3 “O nepcoHadbHBIX JaHHBIX)
BCE TMEPCOHANbHBIC JaHHBICE paOOTHWKA CIEMyeT MOoJydaTh OT HEro camoro. Ecmu
NepcoHaIbHbIE JJAHHbIE Pa0OTHUKA BO3MOYKHO MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
PabOTHUK JOJIKEH OBITh YBEOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh MOJYy4YEHO

IIMCBbMCHHOC COI'JIaCHuc.



4.5. PabOOTHHK, OTBETCTBEHHBIA 3a MPOBEPKY MOJJIMHHOCTH JIOKYMEHTOB IpHU
TPYJOYCTPOUCTBE, 00s3aH COOOUIUTHL PAOOTHUKY, MPEJOCTABUBIIEMY JOKYMEHT,
BBI3bIBAIOIINNA COMHEHHE B €ro MOJJMHHOCTH, O ILI€JId, MPEANoIaraéMblX UCTOYHHKAX H
crnoco0ax MOJyYeHUs] NMEPCOHAIBHBIX AAHHBIX, a TAKXKE O XapaKTepe U MOCHEICTBHUAX
OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJIyYECHHE.

4.6. Ilocne odopmiieHus coryiacusi pabOTHHKAa Ha TOJy4YEHHE TMEPCOHATBHBIX
JAHHBIX, B COOTBETCTBUM C 3aKOHOJATENbCTBOM P®, B ciyyae NpUHATUA JUPEKTOPOM
pElIeHHs] O HalpaBiICHUHU 3alpoca B MHCTAHIMIO, BBIIABIIYIO JIOKYMEHT, BbI3bIBAIOILIUN
COMHEHHE B €ro MOJUIMHHOCTH, JaHHOE pEeIIeHHe JOBOAMUTCS JI0 PYKOBOJMUTENS
MHCTaHIMU, NPEJOCTAaBUBUIETO JOKYMEHT, W HaIpaBisieTcsl 3alpoc B aJpec 3STou
WHCTaHIIUU.

4.6. 3anpoc B MHCTaHIMIO, BBIJIABIIYIO JOKYMEHT, BBI3BIBAIOLIMNA COMHEHHUS B €ro
NOJUTMHHOCTH, peructpupyercs B JKypHalle perucrpanuu 3ampocoB Ha MOATBEPKICHUE
nouIMHHOCTH JTIokyMeHTOB ([Ipunoxxkenue Ne 1) ¢ ykazaHueM MOCIEIyIONIET0 OTBETA.
XKypHan peructpanuu 3ampocoB BEIETCS U XPAHUTCA Yy JIMIA, OTBETCTBEHHOIO 3a
POTUBOACHCTBUE KOPPYIILUU B Y UPEKICHUH.

4.7. B cnayuyae TOJIy4eHMs TOJOXKUTEIBHOTO OTBeTa (yKa3aHUs B JOKYMEHTE
UHGOpPMAIIMK HECOOTBETCTBYIOIIECH NIEWCTBUTEIILHOCTH WM JOKYMEHT HE BbIAaBajCs
JAHHOW MHCTAHIIMEW M JIp.) 3aBENYIOUIUN YUpeKIeHUs pacCMaTpPUBAET MPEICTaBICHHbBIC
JOKYMEHTbl W TPUHUMAET pEIIeHHWEe O HaNpaBlIeHUU 3asBICHUS O NpHU3HAKAX
COBEpIIEHHOTO MPECTYIUICHHs] B  IMPABOOXPAHUTENIbHbIE OpraHbl B  TOPSIKE,
npexycMoTpeHHoM [lonokeHreM 0 COTPYJHUYECTBE C MPABOOXPAHUTEIHbHBIMA OpPraHaMH.

4.7. CnyxeOHble (JIOKIaAHBIC) 3allMCKU W TPUIOKEHHBIE K HHUM MaTepHaIbI
NEepeatoTCsl JTUILy, OTBETCTBEHHOMY 3a MPOTUBOJICUCTBHE KOPPYIUUU AJiA OPOpMIICHUS
3asiBJICHUS B IPABOOXPAHUTEIbHBIE OPTaHBbI.

4.8. llpencraBneHHBIE B YUYPEKICHUE HENECUCTBUTEIbHBIE TOKYMEHTHI WIH HX
KOIUH HE MOJJIEKAT BO3BPATY B CBA3U C UX BO3MOXHOM BBIEMKOH MPABOOXPAHUTEIbHBIMU

opraHaMiy 1 IOCJICAYIOIIUM IIPU3HAHHNCM BCIICCTBCHHBIMU 10KA3aTCIbCTBAMM.

5. [loaroTroBKa 1 HaNpaBJieHHE B IPABOOXPAHUTEIbHbIE OPTraHbl 3asiBJIeHUI
0 COBepLICHUHU NPeCcTyIIeHUSsI

5.1. Ha ocHOBaHMM MUCHBMEHHOIO YKa3aHHUs 3aBEIYIOLIErO YUpEKJICHHEM JIUIIO,
OTBETCTBEHHOE 32 MPOTUBOACHUCTBUE KOPPYIILIMH, B TEUEHUE 5 JHEW FOTOBUT 3asIBIICHUS U
MpujlaraéMble K HUM MaTepuaiibl, Kotopele B nopsaake cr. 141 YIIK P® nanpasmatorcs B
MIPAaBOOXPAHUTENBHBIE OPTaHbl 32 MOAMUCHIO 3aBEAYIOLIETO Y UPEKICHUEM.

5.2. 3asBreHrWe B MPABOOXPAHUTEIBHBIE OpPraHbl O MPU3HAKAX COBEPIICHHOTO
npecTyrieHus: (MpeAoCcTaBiIeHUs MOIJEIbHBIX JOKYMEHTOB) peructpupyercs B XKypHaiue



PErUCTpaIy 3as8BJICHUN B IPABOOXPAHUTEIBHBIE OPTAHBI O COBEPUIEHHOM IPECTYIUICHUU
(ITpunoxxenne Ne 2) ¢ yka3zaHueM B mocienyromiem pemieHus. JKypHan perucrpauuu
3asBJICHUN BEJETCSA U XPAHUTCS Y JIMLA, OTBETCTBEHHOTO 3a MPOTUBOAEHCTBUE KOPPYIILIUU
B YUpEKICHUU.

5.3. [Ipu mnoctymiennn B VYUpexJIeHHE IIOCTAHOBJIEHHS 00 OTKa3ze B
BO30YXKJIEHUU YTOJOBHOTO Jeja JIMIO, BhIHECEHHOTro B mopsiake 4. 1 cr. 148 VIIK PO,
OTBETCTBEHHOE 33 NPOTHUBOJACHUCTBUE KOPPYILMWH, COIVIACOBBIBAET C 3aBEAYIOIIUM
1eJ1IeCO00Pa3HOCTh JaNbHEHIIEro 00KaJIOBaHUs YKa3aHHOTO TOCTaHOBIICHHUS.

6. OTBeTCTBEHHOCTD.

6.1. B Vwupexnenun 3amnpenieHo HCIOIb30BATh HEYTBEPKIAEHHBIE (HOPMBI
OTYETOB, JUOO OTYETHl, COAEpXKallUe HEJOCTOBEpHYK uH(popMauuo. B cioyuae
BBISIBJICHUS  JaHHBIX (AKTOB, pPAOOTHUKMU TMPUBJICKAIOTCS K  JUCHUIUIMHAPHON
OTBETCTBEHHOCTH.

6.2. [Ipu  oOHapyXeHMH  COCTaBJIIeHHs  HeO(pUIMATBLHOM  OTUYETHOCTH
JOJIKHOCTHBIE JIMIIA, PAOOTHUKH YUpPEKIEHUS, B YbU MOJHOMOYHS B COOTBETCTBUU C
JOJDKHOCTHBIMU  O0SI3aHHOCTSIMU BXOJIUT IOATOTOBKA, COCTAaBJIEHUE, IPEJCTaBICHUE U
HamnpaBjI€HUE OTYETHOCTH, HECYT IEpPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COCTaBJICHHE
Heo(ULMaIbHON OTYETHOCTH U UCIIOJIb30BAHUS MTOIEIbHBIX JOKYMEHTOB.

7. 3aKJII0YUTEIbLHBIC MOJI0KeHUA

7.1. Hacrosimee IlonoxkeHre NOMJIECKUT 00sA3aTEIHPHOMY OINYOJMKOBAHHIO Ha

opHUIIHATTEHOM CaiiTe yupeKaeHus B ceTn MIHTEpHET.
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